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CENTRAL BANK OF LIBERIA

Lynch & Ashmun Streets
1000 Monrovia 10, Liberia

INVITATION TO BID

Re: Letter of Invitation to Bid — TROY PRINTERS, TONERS, AND BANKNOTES
COUNTING MACHINES TO THE CENTRAL BANK OF LIBERIA (CBL):

Dear Sir/Madam,

The Central Bank of Liberia (CBL) intends to apply funds from its budget for fiscal year 2025
towards the provision of Troy Printers, Toners, and Banknotes Counting Machines (RFP No.:
CBL/RFP/15/2025).

The CBL seeks proposals from qualified companies for the supply, delivery, installation, and
technical support of Troy Printers, Toners and Banknote Counting Machines.

CBL invites eligible firms to submit proposals for the following lots:

e Lot 1: Troy M611 Printers and Toners
e Lot 2: Multifunction Banknote Counting Machines

The selected firm will be required to deliver, install, and test the equipment, provide user training,
and offer warranty and after-sales technical support in line with the technical specifications and
operational requirements of the Central Bank of Liberia.

Accordingly, interested eligible bidders may obtain further information from the General Support
Services Department (GSSD), 7th Floor, Central Bank of Liberia, Lynch & Ashmun Streets, 1000
Monrovia 10, Liberia. This request for proposal (RFP) can also be accessed on the CBL’s website
(www.cbl.org.Ir).

Sealed proposals must be delivered to the Procurement Section on the 7th floor of the CBL Head
Office no later than 2:00 PM on Friday, October 24, 2025, in hard copies and also electronically
to procurement(@cbl.org.lr. Electronic submissions must be protected by passwords. Late
proposals will be rejected and returned unopened.

Signed:

Maakai A. Amblard
DIRECTOR
General Support Services Department


mailto:procurement@cbl.org.lr
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4.1

A. Introduction

The Central Bank of Liberia (hereinafter referred to as the
Purchaser) wishes to receive bids for the provision of Troy
Printers, Toners, and Banknotes Counting Machines for the
Central Bank of Liberia (hereinafter referred to as the
Service).

All bids are to be completed and returned to the Purchaser in
accordance with these Instructions to Bidder.

The Purchaser shall fund this procurement from its approved
budget to pay for the contract (hereinafter referred to as the
“Contract”) for which this Invitation for bid is issued toward
the realization of the provision of Troy Printers, Toners, and
Banknotes Counting Machines.

Payments under the Contract shall be made only upon a
formal request submitted by the Purchaser and subject to
approval by a designated official of the Central Bank of
Liberia. All payments shall be made in accordance with the
terms and conditions of the Contract and shall comply fully
with the Financial Administration laws of the Republic of
Liberia. No party other than the Service Provider shall derive
any rights from the Contract or have any claims to the funds.

This Request for Proposal is open to all eligible service
providers.

State owned enterprises may participate only if they are
legally and financially autonomous, operate under
commercial law, and are not a dependent agency of the
Purchaser.

The Bidder shall bear all costs associated with the preparation
and submission of its bid, and the Purchaser will, in no case,
be responsible or liable for those cost, regardless of the
conduct or outcome of the Biding process.
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B. THE BID DOCUMENTS

The service required, bid procedures and contract terms are
Prescribed in the Bid Documents. In addition to the Request for
Proposal, the Bid Documents include:

a. Instruction to Bidding (ITB).
b. Bid Data Sheet.

The Bidder is expected to examine all instructions, forms, terms
and specifications in the Bid Documents. Failure to furnish all
information required by the Bid Documents or submission of a
Bid not substantially responsive to the Bid Documents in every
respect will be at the Bidder’s risk and may result in the
rejection of its Bid.

A prospective Bidder requiring any clarification of the bid
Documents may request the Purchaser in writing at the
Purchaser’s address indicated in Bid Data Sheet. The purchaser
will respond in writing or by email to any request for
clarification of the bid documents which it receives no later than
five (5) days prior to the deadline for the submission of Bid. The
Purchaser’s response (including an explanation of query
without identifying the source of inquiry) will be sent in writing
or email to all prospective bid, who have the bid Documents.

At any time prior to the deadline for submission of Bid, the
Purchasers may, for any reason, modify the Bid Documents by
issuing Addenda.

Any Addendum will be notified in writing to all prospective
Bidders who have the bid Documents and shall be a part of the
bid document.

Where the Purchaser issues the Addendum very close to
deadline for submission of bid, the Purchaser may extend the
deadline for submission of bid to afford prospective Bidders a
reasonable time to take the Addendum into account in
preparing their Bid.
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C. PREPARATION OF BID

The Bid prepared by the Bidder and all correspondence and
supporting documents relating to the bid exchanged by the bid
and the Purchaser, shall be written in the English language.

The Bidder shall indicate on the appropriate Price Schedule
the unit prices (where applicable) and total bid price of the
service it proposes to deliver under the contract.

Prices shall be quoted in Liberian Dollars and/or United
States Dollars.

Pursuant to Clause 10, the Bidder shall furnish, as part of its
Bid, documents establishing the Bidder’s eligibility to bid and
its qualifications to perform the contract if its Bid is accepted.

The documentary evidence of the Bidder’s eligibility to bid
shall establish to the Purchaser’s satisfaction that the Bidder, at
the time of submission of its bid, is from an eligible country.

The documentary evidence of the Bidder’s qualifications to
perform the contract if its Bid is accepted shall establish to the
Purchaser satisfaction:

a. that the Bidder has the financial and technical
capability necessary to fulfil the contract.

b. that the bidder must obtain a minimum score of 75%
with all evaluators combined in the technical to
qualify for the financial opening

c.  that the Bidder meets the Qualifications as specified
in Bid Data Sheet.
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To encourage greater competition by limiting the barriers to
bidders’ participation, bid security submission is hereby
waived. Thus, bid security IS NOT required for this tendering
process.

Bids shall remain valid for the period as specified in the bid
Data Sheet after the date of Tender opening prescribed by the
Purchaser. A bid valid for a shorter period shall be rejected by
the Purchaser as non-responsive.

In exceptional circumstances, the Purchaser may solicit the
Bidders’ consent to an extension of the period of bid validity.
The request and the responses thereto shall be in writing or by
email. The validity of Bid Security period shall also be suitably
extended. A Bidder may refuse the request without forfeiting
its Bid Security. A Bidder granting the request will not be
required nor permitted to modify its bids.

The Bidder shall prepare one original document comprising
the bid and clearly marked “ORIGINAL”. In addition, the
Bidder shall submit Four (4) copies of the bid and clearly
marked as “COPIES”. In the event of discrepancy between
them, the original shall prevail.

The original and copy of the bid shall be typed written and shall
be signed by the Bidder or a person or people duly authorized
to sign on behalf of the Bidder. The letter of authorization shall
be indicated by written power-of-attorney accompanying the
bid. All pages of the bid, where entries or amendments have
been made, shall be initialed by the person or persons signing
the Tender.

D. SUBMISSION OF BIDS

The Bidder shall seal the original and the copy of the bids in
two inner envelopes and an outer envelope, duly marking the
inner envelopes as “Original” and “Copy”.

The inner and outer envelopes shall:

a. Be addressed to the Purchaser at the address given in the
Bid Data Sheet:
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c.  Provide a warning “Not to Open Before” the time and
date for bid opening as specified in the Bid Data Sheet.

If the outer envelope is not sealed and marked as required the
Purchaser will assume no responsibility for the bid
misplacement or premature opening.

Bid must be received by the Purchaser at the address and no
later than the time and date specified in the Bid Data Sheet.

The Purchaser may, at their discretion, extend the deadline for
the submission of bids by issuing an amendment, in which
case, all rights and obligations of the Purchasers and Bidders
previously subject to the original deadline will thereafter be
subject to the deadline as extended.

Any Bid not received within the date and time specified in ITB
Clause 20 will not be accepted and will be returned unopened.

Information relating to the examination, clarification,
evaluation, and comparison of bids and recommendations for
the Award of Contract shall not be disclosed to Bidder or any
other people not officially concerned with such a process until
the Award to the successful Bidder has been announced.

To assist in the examination, evaluation, and comparison of
Bids, the Purchaser may, at its discretion, ask any Bidder for
clarification of its bids, including breakdowns of unit rates. The
request for clarification and the response shall be in writing and
no change in the price or substance of the Tender shall be
sought, offered or permitted, except as required to confirm the
correction of arithmetic errors discovered by the Purchaser in
the evaluation of the bids.

The Purchaser will determine whether each Bid:

a. meets the eligibility criteria
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has been properly signed.
is accompanied by the required securities.

is substantially responsive to the requirements of the
Tender documents.

20.2 Arithmetical errors will be rectified on the following basis:

20.3

20.4

1.

il.

If there is a discrepancy between the unit price and the total
price that is obtained by multiplying the unit price and
quantity, the unit price shall prevail and the total price shall
be corrected. If the Bidder does not accept the correction of
the errors, its bids will be rejected, and its Bid Security may
be forfeited,

If there is a discrepancy between words and figures, the
amount in words may prevail.

Prior to the detailed evaluation, the Purchaser will determine
the substantial responsiveness of each Bid to the Bid
Documents. A substantially responsive Bid is one which
conforms to all the terms and conditions of the Bid Documents
without material deviations. The Purchaser’s determination of
a Bidder’s responsiveness is to be based on the contents of the
bid itself. A material deviation or reservation is one:

a.

which affects in any substantial way the Scope, Quality, or
Performance of the Contract.

which limits in any substantial way, inconsistent with the
bid documents, the Purchaser’s rights, or the Bidder’s
obligations under the contract; or

whose rectification would affect unfairly the competitive
position of other Bidders presenting substantially
responsive bids.

A bid determined as not substantially responsive will be
rejected by the Purchaser and may not subsequently be made
responsive by the Bidder by correction.
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The Purchaser will evaluate and compare only the Tenders
determined to be substantially responsive.

The Purchaser’s evaluation of a bids will be based on the bid
Price.

The Purchaser’s evaluation of a bids will consider, in addition
to the bid Price one or more of the following factors as
specified in the Bid Data Sheet:

e. Other specific criteria indicated in the Bid Data Sheet
and/or in the Technical Specifications.

No Bidder shall contact the Purchaser on any matter relating to
its bid, from the time of the bid opening to the time the Contract
is awarded. If the bidder wishes to bring additional information
to the notice of the Purchaser, it should do so in writing.

Any effort by a Bidder to influence the Purchaser in the
Purchaser’s bid evaluation, bid comparison or contract award
decisions may result in the rejection of the Bidder’s bid

F. AWARD OF CONTRACT

23. Post qualification 23.1

23.2

233

In the absence of prequalification, the Purchaser will determine
to its satisfaction whether the Bidder selected as having
submitted the lowest evaluated responsive bid is qualified to
satisfactorily perform the Contract.

The determination will consider the Bidder’s financial,
technical capabilities/ resources. It will be based upon an
examination of the documentary evidence of the Bidder’s
qualifications submitted by the Bidder, as well as such other
information as the Purchaser deems necessary and appropriate.

An affirmative determination will be a prerequisite for award
of the Contract to the Bidder. A negative determination will
result in rejection of the Bidder’s bid, in which event the
Purchaser will proceed to the next lowest evaluated bidder to
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make a similar determination of that Bidder’s capabilities to
perform satisfactorily.

Subject to Clause 26, the Purchaser will award the Contract
to the successful Bidder whose bid has been determined to
be substantially responsive and to offer the best overall
value, taking into account both cost and quality
considerations, provided further that the Bidder is
determined to be qualified to perform the Contract
satisfactorily.

The Purchaser reserves the right at the time of award of
Contract to increase or decrease by the percentage as
specified in the Bid Data Sheet, the quantity of goods and
services originally specified in the Schedule of
Requirements without any change in unit prices or other
terms and conditions.

The Purchaser reserves the right to accept or reject any bid,
and at any time prior to award of Contract, without thereby
incurring any liability to the affected Bidder or Bidders or
any obligation to inform the affected Bidder or Bidders of
the grounds for the Purchaser’s action.

The Bidder whose bid has been accepted will be notified of
the award by the Purchaser prior to expiration of the bid
validity period to be confirmed by a letter that its bid has
been accepted.

The notification of the award will constitute the formation
of the Contract

Upon the successful Bidder’s furnishing of performance
security, the Purchaser will promptly notify each
unsuccessful Bidder and will discharge its Bid Security.

The contract will incorporate all Agreements between the
Purchaser and the Successful Bidder.

At the same time as the Purchaser notifies the successful
Bidder that its bid has been accepted, the Purchaser will
call the successful Bidder to sign the Contract through
Notification of Award.
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Within fourteen (14) days of receipt of the Notification of
Award, the successful Bidder shall sign the Contract.

Within 14 days of receipt of notification of award from the
Purchaser, the successful Bidder shall furnish the
performance security in accordance with the Conditions of
Contract, in the Performance Security Form provided in the
Tender Documents: denominated in the type and proportion
of amount as specified in the Notification of award.

Failure of the successful Bidder to comply with the above
requirement shall constitute sufficient grounds for the
annulment of the award and forfeiture of the bid security in
which event the Purchaser may make the award to the next
lowest evaluated Tender or call for new bid.

The Performance Security provided by the successful
bidder in the form of a Bank Guarantee as specified, shall
be issued by a Bank in Liberia acceptable to the Purchaser.

The Government of the Republic of Liberia requires that
Bidders under the contracts financed by public funds,
observe the highest standard of ethics during the
procurement and execution of Such contracts. In pursuance
of this policy, the following terms shall be interpreted as
indicated:

a. ‘“corrupt practice” means the offering, giving,
receiving, or soliciting of anything of value to
influence the action of a public official in the
procurement process or in contract execution; and

b. “fraudulent practice” means a misrepresentation of
facts to influence a procurement process or the
execution of a contract and includes collusive practice
among Bidders (prior to or after bid submission)
designed to establish bid prices at artificial non-
competitive levels and to deprive the benefits of free
and open competition.

a. The Purchaser will reject a proposal for award if the
purchaser determines that the Bidder recommended for
award has engaged in corrupt or fraudulent practices in
competing for the contract in question
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Bid Data Sheet

Introduction

Name of Purchaser: Central Bank of Liberia

The Source of Findings: 2025 Budget

Name of Contract: Provision of Troy Printers, Toners, and Banknotes Counting
Machines

RFP: CBL/RFP/15/2025

Method of selection: Quality & Cost Based Selection (QCBS) Method as per CBL
Procurement Policy

Request for Proposal is open to all eligible service providers who can provide:

Article of Incorporation

Valid Business Registration

Valid Tax Clearance

Past performance records of previous and current customers, telephone numbers
and email addresses

e. Audited financial statements for the last TWO (2) years (2023 & 2024)

o TR

For Clarification of Bid purposes only, the Purchaser’s Address is

Attention:
Maakai A. Amblard
Director
General Support Services Department (GSSD)
7t floor
Central Bank of Liberia
Lynch & Ashmun Streets
1000 Monrovia 10 Liberia

Email: procurement@cbl.org.lr

Purchaser can modify Bid documents before the Deadline for Submission of Bids by issuing
Addenda.

Language of the Bid: ENGLISH

BID PRICE AND CURRENCY

The price quoted shall be in: Liberian Dollars and/or United States Dollars (USD)

PREPARATION AND SUBMISSION OF BID

EVALUATION AND QUALIFICATION REQUIREMENTS.
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i.  Delivery Shall Be Scheduled Upon contract signing and a notice to proceed with
the contract execution
ii.  Compliance with Scope of Service.
iii.  Compliance as per specifications provided in bid documents submitted by
bidder
iv.  Itis not permissible to transfer this Bidding Document (BD) to any other
company or vendor
v.  Article of Incorporation
vi.  Valid Business Registration
vii.  Valid Tax Clearance
viii.  Past performance records of previous and current customers, telephone number
and email address
ix.  Audited financial statements for the last TWO (2) years (2023 & 2024)

Bid Validity Period: Ninety Days (60) days.

Number of Copies: One (1) Original and Four (4) Duplicate Copies ALL BINDED

Address for Bid Submission:
Maakai A. Amblard
Director
General Support Services Department (GSSD)
7% floor
Central Bank of Liberia
Lynch & Ashmun Streets
1000 Monrovia 10 Liberia

Email: procurement@cbl.org.lr

Deadline for Bid submission:

Date: Friday, October 24, 2025

Time: 2:00 PM

Place: Central Bank of Liberia
Bids shall be opened on the 7™ floor (General Support Services Department) of the Central
Bank of Liberia 5 minutes after the deadline for submission.

BID EVALUATION

Criteria for Bid evaluation shall be based on:

i.  Compliance with the scope of service.
ii.  Bidders must clearly identify whether they are bidding for Lot 1, Lot 2, or both.
ili. Meeting the delivery terms and period as per schedule of requirements.
iv.  Understanding of the assignment
v. Availability of Spare Parts and Maintenance Services: Bidders should confirm
the availability of spare parts for at least three years after delivery and their
capacity to provide ongoing maintenance services.
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vi.

vii.

viii.

ix.

XI1.

Warranty and After-Sales Support: Bidders must provide clear details of the
warranty coverage, duration (minimum 12 months), and the availability of post-
sale support including repairs, parts replacement, and technical assistance
Qualification of the technical team and its composition

Demonstrated capacity to deliver, including relevant team expertise and similar
project experience.

Business Registration Certificate, Tax Clarence Certificate, Article of
Incorporation

Audited financial statements for the last TWO (2) years (2023 & 2024)

The technical proposal shall be in sealed and separate envelope and clearly
mark (Technical while the financial mark financial)

CONTRACT AWARD

The contract for each Lot will be awarded to the bidder who obtains the highest
combined technical and financial score. A bidder may win one or both Lots depending
on their overall evaluation score for each.

The procuring entity reserves the right to award the Lots separately or jointly and to
reject any or all bids in accordance with the applicable procurement regulations.

CBL retains the right to request further documentation or clarifications from bidders
during the evaluation process.

Notification of Award shall be sent to the successful Bidder at any time Prior to
expiration of Bid Validity.

SCOPE OF SERVICE FOR THE PROVISION OF TROY PRINTERS, TONERS, AND
BANKNOTES COUNTING MACHINES TO THE CENTRAL BANK OF LIBERIA

This Scope of Work outlines the technical requirements and service expectations for the supply,
delivery, installation, and support of (1). Troy M611 MICR Printers and Toners and (2).
Multifunction Banknote Counting Machines.

LOT 1: Troy M611 Printers and Toners

1. Items Included

No. Description Quantity
I. Troy M611 Printers 2 pcs
II. Toners for Troy M611 Printers 6 pcs

2. Technical Specifications
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Troy M611 Printers

e Brand: Troy

e Model: M611 or equivalent

e Print Capability: Secure MICR printing support

e Connectivity: USB and Ethernet

e Print Speed: Minimum 40 pages per minute (ppm)

e Paper Tray Capacity: Minimum 250-sheet input

e Monthly Duty Cycle: At least 50,000 pages

e Operating System Compatibility: Windows 10 and above

e  Warranty: Minimum of 1 year

Toners for Troy M611 Printers

o Type: Genuine / Original Equipment Manufacturer (OEM)
o Page Yield: Minimum 6,000 pages @ 5% coverage
o Compatibility: Strictly compatible with Troy M611 printers

o Exclusions: No refilled or third-party cartridges accepted

3. Scope of Services for Lot 1

The selected vendor shall provide the following services for Lot 1:

o Delivery of printers and toners to the Central Bank of Liberia with safe packaging and
handling

o Installation of both Troy M611 printers, including connection to the institution's network
and testing

o Basic User Training on operation and MICR printing functions
e Warranty Support for at least 12 months from the date of acceptance

e Provision of Documentation, including user manuals and warranty certificates
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LOT 2: Multifunction Banknote Counting Machines
1. Items Included
No. Description Quantity

I. Multifunction Banknote Counting Machines 25 pcs

2. Technical Specifications

Key Features
e UV (ultraviolet) and MG (magnetic) counterfeit detection

o Large feeding hopper with 700-note capacity
e USB port for PC and printer connectivity

e Multiple counting speeds: 500, 1000, 1500, and 1800 notes per minute

Device Specifications

e Supported Currencies: USD and LRD

e Power Supply: AC 100240V, 50/60Hz

e Power Consumption: < 60W

o Compatible Note Size: 115 x 50 mm

e Device Dimensions: 287mm (L) x 279mm (W) x 253mm (H)
o Packaging Dimensions: 347mm x 342mm x 350mm

e  Weight: 6.5-7.5kg

e Warranty: Minimum 1 year

3. Scope of Services for Lot 2
The selected vendor shall provide the following services for Lot 2:

e Delivery of all 25 banknote counting Machines to the Central Bank of Liberia with safe
packaging and handling

e On-site Installation and device setup at designated locations
o Functionality Testing of each unit to ensure proper operation

e Basic User Training for operational and maintenance procedures
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e Warranty and Technical Support for a minimum of 12 months

e Documentation: User manuals and warranty certificates for each device

General Requirements (Applicable to Both Lots)

e The vendor must ensure all equipment is new, unused, and delivered in original
manufacturer packaging.

e All equipment must meet or exceed the stated specifications.

e A single vendor may submit bids for one or both lots. Bidders must clearly specify
which lot(s) they are bidding for.

e All warranty services must include repair or replacement at no additional cost during
the warranty period.

Deliverables Summary

Lot Item Description Quantity Key Services Included

2 printers, 6 Delivery, installation, training,

1  Troy M611 Printers + Toners
toners warranty

Multifunction Banknote Counting 25 units Delivery, installation, training,
Machines warranty



